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6. Prior to employment, instructors are required to complete College and State of West

Virginia required documents, including tax withholding forms (federal and state), as

well as U.S. Department of Justice I-9 Employment Eligibility Verification forms.
Forms shall be issued by the Workforce Education staff,

In addition, if the instructor is a full-time State of West Virginia employee (including

Eastern staff), then, a Full-Time State of West Virginia Employee Certification form
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signed Agreement prior to beginning services.
7. It is understood that instructors appointed by the College to deliver instructional
services are to be performed consistent with federal and state laws, rules, regulations
and policies of West Virginia Higher Education Policy Commission, West Virginia

1

Approved by IET: 1/13/2020
Approved by President's Cabinet: 1/28/2020
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